Borough of Wallington
County of Bergen
State of New Jersey

REQUEST FOR QUALIFICATIONS

FOR THE PROVISION OF PROFESSIONAL SERVICES &
EXTRAORDINARY UNSPECIFIABLE SERVICES

ISSUE DATE: November 26, 2025

DUE DATE: December 29, 2025 at 11:00 a.m.
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Borough of Wallington
County of Bergen
State of New Jersey

GLOSSARY

The following definitions shall apply to and are used in this Request for Qualifications:

"Borough' and/or "Wallington": refers to the Borough of Wallington.

“RFQ”: refers to this Request for Qualifications, including any amendments
thereof or supplements thereto.

"Qualification Statement™: refers to the complete responses to this RFQ
submitted by the Respondents.

"Respondent” or "Respondents": refers to the interested person(s) firm(s) that
submit a Qualification Statement.

"Qualified Respondent”: refers to those Respondent(s) who (in the sole
judgement of the Borough) has/have satisfied the qualification criteria set forth
in this RFQ.
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Borough of Wallington
County of Bergen
State of New Jersey

Section 1

1.1 Introduction & Purpose

The Borough of Wallington is soliciting Qualification Statements from interested individuals
and/or firms for the provision of the below listed services. Inclusion of a position on this notice,
however, does not constitute a warranty that the Borough will fill the position at this time or
through this process.

Through a Request For Qualifications (“RFQ”) process, persons and/or firms interested in
assisting the Borough with the provision of such service must prepare and submit a
Qualifications Statement in accordance with the procedure and schedule in the RFQ.

The Borough will review Qualification Statements only from those individuals or firms that
submit a Qualification Statement which includes all of the information required to be included as
described ( in the sole discretion of The Borough ).

The Borough intends to select a person(s) or firm(s) that possess the following:

a. Professional, financial, and administrative capabilities to provide the requested services.
b. Agrees and meets the terms and conditions determined by The Borough to provide the
greatest benefit to the Taxpayers of Wallington.

The selection of Qualified Respondents is not subject to the provisions of the Local Public
Contract Law, N.J.S.A. 40A:11-1 et seq. The selection IS, however, subject to the “New Jersey
Local Unit Pay-to-Play Law. N.J.S.A. 19:44A-20.4 et seq. The Borough has structured a
procurement process that seeks to obtain the desired results while establishing a competitive
process, to assure that each person and/or firm is provided an equal opportunity to submit a
Qualification Statement in response to the RFQ.

The instructions for Qualification Statements may be inspected or picked up by prospective
respondents from the Office of Casey Kimmel, Borough Clerk, during regular business
hours beginning November 26, 2025 at 9:00 a.m. RFQ’s will also be available for download
on the Borough’s website, wallingtonnj.org.

Qualification Statements must be submitted in the manner designated in the instructions,
must be enclosed in sealed envelopes bearing the name and address of the Respondent on
the outside, and addressed to The Borough of Wallington. Additionally, the envelope must
include a notation stating “Envelope should not be opened until December 29, 2025 at 11
am.

BY ORDER OF THE MAYOR AND COUNCIL OF THE BOROUGH OF WALLINGTON

CASEY KIMMEL,
BOROUGH CLERK
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Borough of Wallington
County of Bergen
State of New Jersey

Please indicate the services your
RFQ submission applies to

(X)

1 Borough Attorney

2 Labor/Employment Counsel

3 Alternate Labor Council

4 Rent Control Board Attorney
Board of Health Attorney

6 Prosecutor

7 Public Defender

8 Alternate Public Defender

9 Bond Counsel

10 Redevelopment Counsel

11 Planning Board Attorney

12 Zoning Board Attorney

13 Tax Appeal Attorney

14 Affordable Housing Attorney

15 Information Technology/Computer Management

16 Municipal Grant Services

17 Borough Auditor

18 Borough Engineer

19 Alternate Borough Engineer

20 Borough Planner

21 Borough Architect

22 Insurance/Risk Management Consultant

23 Real Estate Tax Appraiser

24 Financial Advisor

25 Professional Cleaning Services
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26 Tax Appeal Expert Witness (Appraiser)

27 Planning Board Engineer

28 Zoning Board Engineer

29 Redevelopment Attorney

30 Affordable Housing Administrative Agent
31 Flood Plain Consultant / Management Services
32 FEMA Grant Writer

33
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Borough of Wallington
County of Bergen
State of New Jersey

1.2 Procurement Process and Schedule

The Borough of Wallington has structured a procurement process that seeks to obtain the desired
results described above, while establishing a competitive process to assure that each firm is
provided an equal opportunity to submit a Qualification Statement. Responses to the RFQ will
be evaluated in accordance with the criteria set forth in later section(s) of this RFQ, which will
be applied in the same manner to each Qualification Statement received. The selection of
Qualified Respondents is not subject to the provisions of the Local Public Contracts Law

(N.J.S.A. 40A:11-1 et seq).

Qualification Statements will be reviewed and evaluated by the Borough of Wallington Review
Team. The Qualification Statements will be reviewed to determine if the Respondent has met the
minimum professional, administrative, and financial criteria described in this RFQ. Based upon
the totality of the information contained in the Qualification Statement, including information
about the reputation and experience of each Respondent, the Borough of Wallington will (in its
sole judgement) determine which Respondents are qualified (to Perform the contemplated
services). Each Respondent that meets the requirement of the RFQ (in the sole judgement of the
Borough) will be designated as a Qualified Respondent and may be given the opportunity to
enter a contract proposed by the Borough.

The RFQ process commences with the issuances of this RFQ. The steps involved in the process
and the anticipated completion dates are set forth in Table 1, Procurement Schedule. The
Borough of Wallington reserves the right to, among other things, amend, modify, alter, or cancel
the Procurement Schedule upon notice to all potential Respondents.

All communications concerning this RFQ or the RFQ process shall be directed, in writing, to the
Borough's Designated Contact Person as set forth herein.

After issuance of this RFQ, the Borough of Wallington may modify, supplement, amend or
cancel the provisions of this RFQ in order to respond to inquiries received from prospective
Respondents or as otherwise deemed necessary or appropriate by, and in the sole judgment of
The Borough.
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Table 1
Anticipated Schedule
Issuance of RFQ November 26, 2025 at 9 am
Due Date for Qualification Statement December 29, 2025 at 11 am
Opening of Qualification Statements December 29, 2025 at 11 am
Anticipated Review Team Analysis December 29, 2025
Borough review and Recommendations December 30, 2025
Anticipated Date of Award of Contract January 8, 2025

1.3 Conditions Applicable to RFQ

Upon submission of a Qualification Statement in response to this RFQ, the Respondent
acknowledges and consents to the following conditions relative to the submission and review
and consideration of its Qualification Statement:

This RFQ does not commit the Borough of Wallington to issue a further procurement as
related to this RFQ or to award a contract for the services contemplated by this RFQ.

The Borough of Wallington reserves the right (in its sole judgement) to reject for any
reason all responses and components thereof and to eliminate any and all Respondents
responding to this RFQ from further consideration for the services contemplated by this
RFQ.

The Borough of Wallington reserves the right (in its sole judgement) to seek additional
information, waive requirements or reject any Respondent that submits incomplete
responses to this RFQ.

The Borough of Wallington reserves the right (in its sole judgement) to determine those
Respondents that are qualified to perform the services contemplated by this RFQ.

The Borough of Wallington reserves the right, without prior notice, to supplement,
amend. otherwise modify this RFQ, or otherwise request additional information.

The Borough of Wallington may request Respondents to send representatives to the
Borough of Wallington for interviews.

All Qualification Statements not received on or before the time set herein for receipt may
be rejected.
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1.4 Rights of the Borough of Wallington

The Borough of Wallington reserves, holds and may exercise, at its sole discretion, the
following rights and options with regard to this RFQ and the procurement process in accordance
with the provisions of applicable law:

e To determine that any Qualification Statement received complies or fails to comply with
the terms of this RFQ.

e To supplement, amend or otherwise modify the RFQ through issuance of addenda to all
prospective Respondents who have received a copy of this RFQ.

e To waive any technical non-conformance with the terms of this RFQ.

e To change or alter the schedule for any events called for in this RFQ upon the issuance
of notice to all prospective Respondents who have received a copy of this RFQ.

e To conduct investigations of any or all of the Respondents, as the Borough of Wallington
deems necessary or convenient, to clarify the information provided as part of the
Qualifications Statement and to request additional information to support the information
included in any Qualification Statement.

e To suspend or terminate the procurement process described in the RFQ at any time (in
its sole discretion.) If terminated, the Borough of Wallington may determine to
commence a new procurement process or exercise any other rights provided under
applicable law without any obligation to the Respondents.

e The Borough shall be under no obligation to complete all or any portion of procurement
process described in this RFQ
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1.5 Addenda or Amendments to RFQ

During the period proved for the preparation of Qualification Statement, the Borough of
Wallington may issue addenda, amendments or answers to written inquiries. Those addenda will
be provided by the Borough of Wallington and will constitute a part of the RFQ. All responses to
the RFQ shall be prepared with full consideration of the addenda issued prior to the designated
submission date.

1.6 Cost of Preparation

Each Qualification Statement and all information required to be submitted; pursuant to the
RFQ, shall be prepared at the sole cost and expense of the respondent. There shall be no claims
whatsoever against the Borough of Wallington, its staff or consultants for reimbursement for the
payment of costs or expenses incurred in the preparation of the Qualification Statement or other
information required by the RFQ.

1.7 Qualification Statement Format

Responses should cover all information requested in this RFQ. Responses which, in the
judgement of the Borough of Wallington, fail to meet the requirements of the RFQ or which are
in any way conditional, incomplete, obscure, contain additions or deletions from requested
information, or contain errors may be rejected.

1.8 Cost

Responses should include all usual and customary fees including retainers, hourly rates,
inclusive fees and so on.
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SECTION 2

SCOPE OF SERVICES
1. Borough Attorney
The successful Respondent must be an attorney or Law Firm licensed to practice law in the State
of New Jersey that wishes to provide legal services to the Borough in various matters as directed
by the Mayor and Council for the Borough and/or the Borough Administrator including, but not
limited to, Attendance of all Mayor and Council Meetings, preparation of Resolutions and
Ordinances as requested and identified by the Mayor and Council and/or Borough Administrator,
the preparation of legal opinions as requested by the Mayor and Council and Borough
Administrator, the representation of the legal interests of the Borough in litigation and
administrative proceedings before the courts of the State of New Jersey and administrative agencies
of the State of New Jersey and the representation of the interests of the Borough in arbitration or
grievance proceedings instituted against the Borough, the preparation of contracts and agreements
required by the Borough, the review of specifications for the procurement of goods and services
by the Borough, the rendering of legal advice and opinions to the Mayor and Council, the Borough
Administrator and/or Department Heads of the Borough and such other legal services as may be
necessary for the efficient operation of the governmental affairs of the Borough.

2. Labor/Employment Counsel

The successful Respondent must have significant experience in providing legal services as Labor
Attorney to New Jersey municipalities and/or other New Jersey public entities. The position
requires the Respondent to be a licensed attorney in the state of New Jersey. The Labor Attorney
shall represent the Borough in such labor matters and litigation only as the Borough may assign to
the Labor Attorney from time to time. The Labor Attorney shall represent the Borough in such
judicial and administrative proceedings in which the Borough may be a party or have an interest
only when assigned to do by the Borough. The Labor Attorney shall give all legal counsel and
advice where required by the Mayor and Council, Borough Administrator, and/or Borough
Attorney with regard to specific labor litigation or labor negotiations.

3. Alternate Labor Council

The successful Respondent must have significant experience in providing legal services as
Alternate Labor Attorney to New Jersey municipalities and/or other New Jersey public entities.
The position requires the Respondent to be a licensed attorney in the state of New Jersey. The
Alternate Labor Attorney shall represent the Borough in such labor matters and litigation only as
the Borough may assign to the Alternate Labor Attorney from time to time. The Alternate Labor
Attorney shall represent the Borough in such judicial and administrative proceedings in which the
Borough may be a party or have an interest only when assigned to do by the Borough. The
Alternate Labor Attorney shall give all legal counsel and advice where required by the Mayor and
Council, Borough Administrator, and/or Borough Attorney with regard to specific labor litigation
or labor negotiations.
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4. Rent Control Board Attorney

The successful Respondent must have significant experience representing New Jersey
municipalities as municipal attorney and/or counsel to boards. The successful Respondent will
provide the Rent Control Board with legal guidance and representation relating to, but not
necessarily limited to: performing legal research and providing advisory opinions as needed;
representing the Board in federal and state courts and administrative forums; reviewing,
analyzing and advising the Board on any application before it; drafting all required
memorializing resolutions; review of existing or proposed municipal ordinances as may be
directed by the Borough and/or Borough Attorney; attending all meetings of the Rent Control
Board.

5. Board of Health Attorney

The successful Respondent must have significant experience representing New Jersey
municipalities as municipal attorney and/or counsel to boards. The successful Respondent will
provide the Board of Health with legal guidance and representation relating to but not limited
to: performing legal research and providing advisory opinions as needed reviewing, analyzing
and advising the Board on any application before it; drafting all required memorializing
resolutions; review of existing or proposed municipal ordinances as may be directed by the
Borough, and/or Borough Attorney; attending all meetings of the Board of Health.

6. Prosecutor

The successful Respondent must have significant experience in providing professional services as
Municipal Prosecutor to New Jersey municipalities and/or other New Jersey public entities. The
position requires the Respondent to be a licensed attorney in the state of New Jersey. The
Municipal Prosecutor shall have such powers and perform such duties as are provided for this
office by general law or the ordinances of the Borough of Wallington. The Municipal Prosecutor
shall represent the Borough within the statutory jurisdiction of the Municipal Court as defined by
law.

7. Public Defender

The successful Respondent must have significant experience in providing professional services
such as Municipal Public Defender to New Jersey municipalities and/or other New Jersey public
entities. The position requires the Respondent to be a licensed attorney in the state of New Jersey.
The Municipal Public Defender shall have such powers and perform such duties as are provided
for this office by general law or the ordinances of the Borough. The Municipal Public Defender
shall represent the Borough within the statutory jurisdiction of the Municipal Court as defined by
law
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8. Alternate Public Defender

The successful Respondent must have significant experience in providing professional services
such as Municipal Public Defender to New Jersey municipalities and/or other New Jersey public
entities. The position requires the Respondent to be a licensed attorney in the state of New Jersey.
The Municipal Public Defender shall have such powers and perform such duties as are provided
for this office by general law or the ordinances of the Borough. The Alternate Municipal Public
Defender shall represent the Borough within the statutory jurisdiction of the Municipal Court as
defined by law.

9. Bond Counsel

The successful Respondent must have significant experience representing New Jersey
municipalities and/or other public entities in bond matters. The successful Respondent will
provide the Borough with legal guidance relating to, but not necessarily limited to:
performing legal research and providing advisory opinions as needed; rendering the Bond
Counsel's opinion regarding the validity and binding effect of the bonds, the source of
payment and security for the bonds, and the excludability of interest on the bonds from gross
income for federal income tax purposes; preparing and reviewing documents necessary or
appropriate to the authorization, issuance, sale, and delivery of the bonds, coordination of the
authorization and execution of these documents, and review and, where appropriate, drafting
of enabling legislation; assisting the Issuer in seeking from other governmental authorities
any approvals, permissions, and exemptions necessary or appropriate in connection with the
authorization, issuance, sale, and delivery of the bonds; reviewing legal issues relating to the
structure of the bond issue; Preparing election proceedings or pursue validation proceedings;
reviewing or preparing those sections of the offering document to be disseminated in
connection with the sale of the bonds that relate to the bonds, financing documents, bond
counsel opinion, and tax exemption; assisting the Issuer in presenting information to bond
rating organizations and credit enhancement providers relating to legal issues affecting the
issuance of the bonds; and reviewing or preparing the notice of sale or bond purchase contract
for the bonds and reviewing or drafting the continuing disclosure undertaking of the Issuer;
representing the Borough in any litigation resulting from the issuance or intent to issue bonds;
attending meetings of the Mayor and Council upon request; notifying the Borough of
changes in municipal bond or municipal finance law or regulations, as well as Court
decisions that impact the Borough; and any other matters as directed by the Borough.

10. Redevelopment Counsel

The successful Respondent must have significant experience in providing legal services as
Borough Redevelopment Attorney to New Jersey municipalities and/or other New Jersey public
entities. The position requires the Respondent to be a licensed attorney in the state of New Jersey.
The Borough Redevelopment Attorney shall represent the Borough in such labor matters and
litigation only as the Borough Council may assign to the Borough Redevelopment Attorney from
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time to time. The Borough Redevelopment Attorney shall represent the Borough in such judicial
and administrative proceedings in which the Borough may be a party or have an interest only when
assigned to do so by the Borough Council. The Borough Redevelopment Attorney shall give all
legal counsel and advice where required by the Mayor and Council with regard to specific labor
litigation or labor negotiations

11. Planning Board Attorney

The successful Respondent must have significant experience representing New Jersey
municipalities as municipal attorney and/or counsel to municipal land use boards. The
successful Respondent will provide the Planning Board with legal guidance and
representation relating to, but not necessarily limited to: performing legal research and
providing advisory opinions as needed; representing the Board in federal and state courts and
administrative forums; reviewing, analyzing and advising the Board on any application before
it; drafting all required memorializing resolutions; review of existing or proposed municipal
ordinances as may be directed by the Borough, Borough Administrator and/or Borough
Attorney; attending all meetings of the Planning Board and any other board or governing body
as directed; notifying the Borough of changes in applicable law or regulations, as well as
Court decisions, that Impact the Board, the Borough and its officials as to Land Use Matters;
and any other matters as directed by Borough, Borough Administrator and/or Borough
Attorney.

12. Zoning Board of Adjustment Attorney

The successful Respondent must have significant experience representing New Jersey
municipalities as municipal attorney and/or counsel to Zoning Board of Adjustments. The
successful Respondent will provide the Zoning Board with legal guidance and representation
relating to, but not necessarily limited to: performing legal research and providing advisory
opinions as needed; representing the Board in federal and state courts and administrative forums;
reviewing, analyzing and advising the Board on any application before it; drafting all required
memorializing resolutions; review of existing or proposed municipal ordinances as may be
directed by the Borough, Borough Administrator and/or Borough Attorney; attending all meetings
of the Zoning Board and any other board or governing body as directed; notifying the Borough of
changes in applicable law or regulations, as well as Court decisions, that Impact the Board, the
Borough and its officials as to Land Use Matters; and any other matters as directed by Borough,
Borough Administrator and/or Borough Attorney.

13. Tax Appeal Attorney

The successful Respondent must have significant experience in providing legal services as Special
Tax Appeal Attorney to New Jersey municipalities and/or other New Jersey public entities. The
position requires the Respondent to be a licensed attorney in the state of New Jersey. The
Borough Special Tax Appeal Attorney shall be responsible for the litigation of tax appeals for
only those Borough Tax Appeals as may be designated and determined by the Borough Attorney.
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The Borough Special Tax Appeal Attorney shall represent the Borough in tax appeal litigation as
may be assigned to Special Tax Appeal Attorney from time to time by the Borough Attorney.

14. Affordable Housing Attorney

The successful Respondent must have significant experience in providing Legal
services as an Affordable Housing Attorney to New Jersey municipalities with
respect to Affordable Housing and COAH issues. The position requires the
Respondent to be a licensed attorney in the state of New Jersey.

The Affordable Housing Attorney will perform such duties as are necessary by the
Borough with respect to Affordable Housing and COAH related issues, including
but not limited to serving as an expert on behalf of the Borough and providing
expert witness reports and testimony in all judicial and administrative proceedings
related to affordable housing and COAH issues and compliance in which the
Borough may be a party or have an interest.

15. Information Technology/Computer Management

The successful Respondent for the Information System Management Consultant/Technical
Computer Consultant shall provide the following services for all Borough and Borough Police
Department offices:

e Duties

File Server Management:

Daily on-line real time monitoring of critical functions. Unlimited on-site and remote support.
Complete service pack and patch updates on a regular basis.

Review all ancillary programs, including but not limited to firewall, tape backup, Antivirus
programs etc. for updates and confirm system maintenance checks are being performed.
Perform forced data backup on the application server.

Workstation Management:

Unlimited on-site and remote support and 24/7 support for any IT matters related to the Police
Department

Complete patch management.

Maintain proper functioning configurations.

General Consulting/IT services

Examples of general IT services are server, workstation, printer, network device consultation,
software updates, network troubleshooting, firewall adjustments, email troubleshooting, hardware
troubleshooting.

o 2. Network Status.

All hardware and software programs are to be reviewed and updated to protect the network, server
and workstations. Utilization of hardware, software, and services that check traffic, block
restricted sites, and prevent cyber-attacks are to be reviewed and recO1lmnendations are to be
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made. The applicant/ proposer must have demonstrated successful experience in supporting an
Edmunds environment for finance and tax applications.

16. Municipal Grant Services

The successful Respondent must have significant experience enabling the Respondent to provide
services to the Borough with regard to the Borough’s grant needs. The basic scope of services
provided to the Borough shall include: Continually tracking and seeking all appropriate Federal,
State and private entity funding sources; Oversight of any administrative services necessary to
meet grant requirements; Providing needs assessment and development of a plan to identify
funding sources for the Borough’s objectives; Tracking State and Federal legislative initiatives
pertinent to the Borough's operations; Attendance at regular, special and emergency meetings of
the Borough, if required; Preparation and/or review of reports and applications as requested by the
Borough; and Review of all correspondence referred by the Borough and preparation of
correspondence on behalf of the Borough, if requested.

17. Borough Auditor

The successful Respondent must have significant experience in public sector auditing. Further,
the Respondent shall be licensed as a Registered Municipal Accountant. The successful
candidate will provide the Borough with consulting services related, but not necessarily
limited to: assisting in the preparation of the Municipal Budget; making routine Investigations,
examinations, and audits of books and financial records and preparing reports thereof; making
inspections of varied financial transactions and records to ensure that concerned regulations
and accounting procedures are observed; auditing expense invoices and preparing audits and
reports of costs and other financial summaries and statements; preparing detailed reports of
audits containing findings, conclusions, and recommendations; maintaining essential auditing
records and files; and any other thing necessary and proper for completion of the duties of the
Borough Auditor as directed by the Borough.

18. Borough Engineer

The successful Respondent must have significant experience in providing engineering services to
New Jersey municipalities and/or other New Jersey public entitles. Preference shall be given to
Respondents that employ at least one Certified Municipal Engineer ("CME"). The successful
Respondent will provide the Borough with engineering services relating, but not necessarily
limited to planning, redevelopment and designing capital improvements for buildings, roads,
parks and recreational facilities within the Borough. The successful firm will review private
applications for development and redevelopment as directed by the Borough, Additionally, the
successful Respondent will attend all Mayor & Council meetings necessary, provide engineering
services in technical and administrative areas such as municipal budgeting, traffic engineering,
pavement management, storm water management, water system operations, Municipal land use,
public contracts law, personnel practices, data management, infrastructure maintenance, solid
waste management, recycling and any other engineering matter as directed by the Borough.
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19. Alternate Borough Engineer

The successful Respondent must have significant experience in providing engineering services
to New Jersey municipalities and/or other New Jersey public entities, Preference shall be
given to Respondents that employ at least one Certified Municipal Engineer (“CME"). The
successful Respondent will provide the Borough with engineering services on an as need,
assignment by assignment basis relating, but not necessarily limited to planning,
redevelopment and designing capital improvements for buildings, roads, parks and
recreational facilities within the Borough, as well as other public works initiatives as may be
deemed necessary by the Borough. The successful firm will review private applications for
development and redevelopment as directed by the Borough. Additionally, the successful
Respondent will provide engineering services in technical and administrative areas such as
municipal budgeting, traffic engineering, pavement management, storm water management,
water system operations, municipal land use, public contracts law, personnel practices, data
management, infrastructure maintenance, solid waste management, recycling and any other
engineering matter as directed by the Borough on an as needed, assignment to assignment
basis.

20. Borough Planner

The successful Respondent must have significant experience in providing planning services to
New Jersey municipalities and/or other New Jersey public entities. Respondent will serve in an
advisory capacity to the Borough during the time of the Contract and will, upon specific request of
the Mayor, and Council, Borough Attorney or Borough Administrator, render consultation and
advice on matters submitted to it for review, study, recommendation or comment. Respondent
shall be available to provide professional planning services in connection with any matters
relating to the New Jersey Municipal Land Use Law, Local Redevelopment and Housing Law,
COAH regulations, State Plan, Smart Growth and related planning statutes and documents, and be
available to prepare special planning studies at the request of the Borough, as well as be available
to prepare documents and offer testimony relating to court actions and mediation that the Borough
may be involved in. Respondent shall be available to attend Borough Council meetings, and upon
the Borough's directive, informal meetings and/or discussions with applicants to review and
discuss matters before the Council. In addition to attendance at public meetings and hearings as
requested by the Borough, Respondent shall provide office time, as required, in the administration
or research of general planning services during the Contract period.

21. Borough Architect

The successful Respondent must be a licensed architect in the State of New Jersey and have
significant experience in providing architectural services to New Jersey municipalities and/or
other New Jersey public entities. The successful Respondent will provide the Borough with
architectural services relating, but not necessarily limited to design, supervision, construction,
management, improvements, renovations, repairs, additions, alterations, and proposed
construction to municipal facilities of the Borough, preparation of reports, preparation of
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grant applications requested by the Borough, make architectural recommendations to the
Borough, meet with Borough officials and other Borough employees as requested, attend
meetings of the Mayor and Council. Planning Board, or Zoning Board as requested,
preparation of specifications, drawings, sketches, models, samples, data, computer programs,
documentation, technical or business information as requested by the Borough, and other
matters delegated by the Borough Administrator or Mayor and Council on an as-needed basis
as requested by the Borough.

22. Insurance/Risk Management Consultant

The successful Respondent must have significant experience in providing risk management
services to New Jersey municipalities and/or other New Jersey public entities. The position
requires the Respondent to be a licensed insurance agent in the State of New Jersey. The basic
scope of services provided to the Borough shall include providing services for risk management
for the Borough’s property casualty and employee benefits. The respondent must be experienced
in managing municipal claims arising from medical and liability insurance coverage. Respondent
should also have experience with assisting in Union Contract negotiations, and any other services
customarily essential to evaluating, securing, and managing all aspects of medical insurance
coverage for Borough employees

23. Real Estate Tax Appraiser for Tax Assessments and Appeals

The successful Respondent must be a licensed real estate tax appraiser licensed in the State of New
Jersey that wishes to provide real estate tax appraisal services to the Borough in various matters
including but not limited to acting as an expert on behalf of the Borough in tax appeals at the
Bergen County Board of Taxation and Tax Court of New Jersey and providing appraisal reports
and providing added assessment calculations to the assessor as may be directed by the Municipal
Managel:, the Borough Attorney, the Mayor and Council for the Borough or the Borough tax
assessor, The duties shall also include testimony in court as well as conferences, legal research and
analysis of opposing reports and preparation of expert reports.

24. Financial Advisor

The successful Respondent must assist the Borough in the analysis of financial information with
respect to the issuance of bonds, notes and other obligations. Firms responding to this RFQ shall
demonstrate that they have the background, experience and capability to perform these services.

25. Professional Cleaning Services

The successful Respondent must have significant experience enabling the Respondent to provide
services to the Borough with regard to the Borough’s Cleaning Service needs. The basic scope of
services provided to the Borough shall include janitorial services three times per week for the
Wallington Civic Center, Wallington Police Department, and the Building Department building.
Provide all cleaning equipment necessary for efficient cleaning of the facilities including but not
limited to vacuum cleaners, floor buffing machinery, buckets, scrubbing machinery, soap, glass
cleaners, scouring powder, rags, etc.
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26. Tax Appeal Expert Witness (Appraiser)

The successful Respondent must have significant experience in providing Appraisal services as a
Tax Appeal Expert Witness to New Jersey municipalities with respect to appraisal services. The
Tax Appeal Expert Witness will perform such duties as are nexessary by the Borough with respect
to Tax Appeal related issues, including but not limited to serving as an expert on behalf of the
Borough and providing expert witness reports and testimony in all judicial and administrative
proceedings related to Appraisals and compliance in which the Borough may be a party or have

an interest.

27. Planning Board Engineer

The successful Respondent must have significant experience in providing engineering services to
New Jersey municipalities and/or other New Jersey public entities. Preference shall be given to
firms that employ at least one Certified Municipal Engineer (“CME”). The successful
Respondent will provide the Borough with engineering services relating, but not necessarily
limited to planning and designing capital improvements for public buildings, roads, parks and
recreational facilities. Additionally, the successful Respondent will provide engineering services
in technical and administrative areas such as municipal budgeting, traffic engineering, pavement
management, storm water management, water system operations, municipal land use, public
contracts law, personnel practices, data management, infrastructure maintenance and any other
matter as directed by the Borough

28. Zoning Board Engineer

The successful Respondent must have significant experience in providing engineering services to
New Jersey municipalities and/or other New Jersey public entities. Preference shall be given to
firms that employ at least one Certified Municipal Engineer (“CME”). The successful Respondent
will provide the Borough with engineering services relating, but not necessarily limited to
planning and designing capital improvements for public buildings, roads, parks and recreational
facilities. Additionally, the successful Respondent will provide engineering services in technical
and administrative areas such as municipal budgeting, traffic engineering, pavement management,
storm water management, water system operations, municipal land use, public contracts law,
personnel practices, data management, infrastructure maintenance and any other matter as
directed by the Borough

29. Redevelopment Attorney

The successful Respondent must have significant experience in providing legal services as
Borough Redevelopment Attorney to New Jersey municipalities and/or other New Jersey public
entities. The position requires the Respondent to be a licensed attorney in the state of New Jersey.
The Borough Redevelopment Attorney shall represent the Borough in such labor matters and
litigation only as the Borough Council may assign to the Borough Redevelopment Attorney from
time to time. The Borough Redevelopment Attorney shall represent the Borough in such judicial
and administrative proceedings in which the Borough may be a party or have an interest only when
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assigned to do so by the Borough Council. The Borough Redevelopment Attorney shall give all
legal counsel and advice where required by the Mayor and Council with regard to specific labor
litigation or labor negotiations

30. Affordable Housing Administrative Agent

The successful Respondent must have significant experience in providing Affordable Housing
Administrative Agent services to New Jersey municipalities. The Respondent must demonstrate a
strong working knowledge of New Jersey’s affordable housing requirements. The successful
Respondent will assist the Borough in all technical and administrative areas associated with the
management of its affordable housing inventory, including coordinating with Borough officials,
and legal counsel, and performing any other services customarily essential to administering and
maintaining compliance of the Borough’s affordable housing

31. Flood Plain Consultant / Management Services

The successful Respondent must have significant experience in providing Flood Plain
Management services as a Certified Flood Plain Manager to New Jersey municipalities with
respect to flood planning services. The position requires the Respondent to be a licensed Engineer
in the state of New Jersey. The Certified Flood Plain Manager will perform such duties as are
necessary by the Borough of Wallington with respect to flood related issues, including but not
limited to serving as an expert on behalf of the Borough and providing expert witness reports and
testimony in all judicial and administrative proceedings related to flood management issues and
compliance in which the Borough may be a party or have an interest.

32. FEEMA Grant Writer

The successful Respondent must have significant experience in providing the services of a qualified
Grant Writer and Grant Manager that may be partially funded with Federal Emergency
Management Agency (FEMA) Hazard Mitigation Assistance Grant Program (HMGP), Building
Resilient Infrastructure and Communities Grant Program (BRIC), Flood Mitigation Assistance
Grant Program (FMA) and/or any other grant under.
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SECTION 3
SUBMISSION REQUIREMENTS
3.1. General Requirements

The Proposal of Qualification Statement submitted by the Respondent must meet or exceed the
professional, administrative, and financial qualifications set forth in and shall also incorporate
the information requested below. In addition to the information required as described below, a
Respondent may submit supplemental information that it feels may be useful in evaluating its
Proposal of Qualification Statement. Respondents are encouraged to be clear, factual, and
concise in their presentation of information.

3.2 Administrative Information Requirements

The Respondent shall, as part of their Qualification Statement, provide the following
information:

A. An executive summary (not to exceed two (2) pages) of the information contained in
all the other parts of the Qualification Statement.

B. An executed Letter of Qualifications (see Appendix A to this RFQ).
C. An executed Letter of Intent (see Appendix B to this RFQ).

D. Name, address, and telephone number of the firm submitting the Qualification
Statement pursuant to this RFQ and the name of the key contact person.

E. A description of the business organization (i.e., corporation, partnership, joint venture,
etc.) of each firm, its ownership, and its organizational structure. The number of years
your organization has been operating and in business under the present name.

F. The number of years the business organization has been under the current management
personnel.

G. Any judgments within the last three years in which Respondent has been adjudicated
liable for professional malpractice. If yes, please explain.

H. Whether the business organization is now or has been involved in any bankruptcy or
reorganization proceedings in the last ten (10) years. If yes, please explain.

I.  Confirm appropriate federal and state licenses to perform activities.
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J. Respondents must also submit a New Jersey Business Registration Certificate
(pursuant to N.J.S.A. 54A:7-1.2), a Stockholder Disclosure.

3.3 Professional Information Requirements

1. Respondent shall submit a description of its overall experience in providing the type of
services sought in the RFQ. At a minimum, the following information on experience
should be included as appropriate to the RFQ:

A. Description and scope of work by Respondent
B. Name, address and contact information of at least three references.

C. Explanation of perceived relevance of the experience to the RFQ.

2. Describe the services that Respondent would perform directly.

3. Fee Schedule for services to be performed.

4. A narrative statement of the Respondent’s understanding of the Borough’s needs and
goals to be accomplished by the appointment or contract for which this RFQ is made

5. Professional History of all individuals whom Respondent anticipates performing the
professional services or extraordinary unspecifiable services required by the position or
contract for which the RFQ is made

6. Resumes of key employees (see specific requirements in Section 2 above).

7. List all immediate relatives of Principal(s) of Respondent who are Borough employees or
elected officials of the Borough. For purposes of the above, "immediate relative” means
a spouse, parent, stepparent, brother, sister, child, stepchild, direct-line aunt or uncle,
grandparent, grandchild, and in-laws by reason of relation.

8. Provide a statement that the Respondent has and will maintain during the period of
engagement malpractice insurance in at least $100,000.00.
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3.4 Other Terms and Conditions

Non-Discrimination: There shall be no discrimination against any employee engaged in the
work required to produce the commodities covered by any contract resulting from this bid, or
against any applicant to such employment because of race, religion, sex, national origin, creed,
color, ancestry, age, marital status, affectional or sexual orientation, familial status, liability for
service in the Armed Forces of the Unites States, or nationality. This provision shall include,
but not be limited to the following: employment upgrading, demotion, transfer, recruitment or
recruitment advertising, layoff or termination, rates of pay or other forms of compensation, and
selection for training, including apprenticeship. The contractor shall insert a similar provision
in all subcontracts for services to be covered by any contract resulting from this bid.
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Section 4
Instructions to Respondents

4.1 Submission of Qualification Statements.

A Respondent must submit (1) original and one (1) true copy of its Qualification Statement to
the designated contact person:

Casey Kimmel, Borough Clerk
24 Union Boulevard
Wallington, NJ 07057
clerk@wallingtonnj.org
973-777-0318 ext. 201

To be responsive, Qualification Statements must provide all requested information, and must
be in strict conformance with the instructions set forth herein:

1. Qualification Statements must be received by the Borough no later than the Due Date
and Time and must be mailed or hand delivered. Qualification Statements forwarded
by facsimile or e-mail will not be accepted. Qualification statements received after this
time will not be considered. The Borough will not bear responsibility for delays in
delivery for any reason.

2. Qualification Statements and all related information must be stapled or bound and
signed by the Respondent. If Respondent is other than a natural person, the
Qualification Statement must be signed by an individual with power to bind
Respondent.

3. The name of the Respondent and the position or contract for which the submission is

being made must be printed on the outside of the package containing Respondent's
submission. (Suggested format: "Qualification Statement for ")
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Section 5
Evaluation Criteria

The Borough of Wallington's objective in soliciting Qualification Statements is to enable it to
select a firm or organization (or multiple firms or organizations) that will provide high quality
and cost-effective services to the citizens of Wallington.

The Borough will consider Qualifications from firms or organizations that, in the Borough's
sole judgement, have demonstrated the capability and willingness to provide the services
contemplated by this RFQ.

Proposals will be evaluated by the Borough based on the most advantageous submission; all
relevant factors considered. The evaluation will consider:

1. Experience and reputation in the field
2. Knowledge of the Borough and the subject matter addressed under the contract.

3. Auvailability to accommodate the required meetings of the Borough.

4. Cost.
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APPENDIX A
Letter of Qualification

Note: To be typed on Respondent's Letterhead. No modifications may be made to this letter

Casey Kimmel

Borough of Wallington [insert date]
24 Union Boulevard Wallington

Wallington, NJ 07057

RE: Letter of Qualifications
Mr. Casey Kimmel,

The undersigned has reviewed our Qualification Statement submitted in response to the
Request for Qualifications (“RFQ”) issued by the Borough of Wallington (“Borough”), dated
November 1, 2024, in connection with the Borough’s need for professional services and/or
extraordinary unspecifiable services.

I/WE affirm that the contents of my/our Qualification Statement (which Qualification
statement is incorporated herein by reference) is accurate, factual and complete to the best of
our knowledge and belief and that the Qualification Statement is submitted in good faith upon
express understanding that any false statement may result in disqualification of

(Respondent)

Signed:

Printed:

Title:
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APPENDIX B

Letter of Intent

Note: To be typed on Respondent's Letterhead. No modifications may be made to this letter

[insert date]
Casey Kimmel
Borough Clerk
Borough of Wallington
24 Union Boulevard
Wallington, NJ 07057

RE: Letter of Intent
Mr. Casey Kimmel,

The undersigned, as Respondent, has submitted the attached Qualification Statement in
response to a Request for Qualifications (RFQ), issued by the Borough of Wallington

("Borough™), dated [insert date], in connection with the Borough’s need for professional
services and/or extraordinary unspecifiable services set forth.

(Name of Respondent) HEREBY STATES:
1. The Qualification Statement contains accurate, factual, and complete information.

2. Respondent agrees to participate in good faith in the procurement process as
described in the RFQ and to adhere to the Borough's procurement schedule.

3. Respondent acknowledges (acknowledge) that all costs incurred by it (them) in
connection with the preparation and submission of the Qualification Statement
and any other documents prepared and submitted in response to the RFQ, or any
negotiation which results therefrom shall be borne exclusively by the Respondent.
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4. Respondent hereby declares that the only persons anticipated by respondent to perform

the professional services or extraordinary unspecifiable services for which this

Qualification Statement is submitted are named heroin and that no person other than those
herein mentioned has any participation in this Qualification Statement or in any contract

to be entered into with respect thereto. Additional persons may subsequently perform
professional services or extraordinary services for which this Qualification Statement is
submitted, but only if acceptable to the Borough. Respondent declares that this Qualification
Statement is made without connection with any other person, firm or parties who have submitted
a Qualification Statement, except as expressly set forth below and that it has been prepared and
has been submitted in good faith and without collusion or fraud

5. Respondent acknowledges and agrees that the Borough may modify, amend, suspend and/or
terminate the procurement process (in its sole judgment).In any case, the Borough shall not have
any liability to the Respondent for any costs incurl-ed by the Respondent with respect to the
procurement activities described in this RFQ.

6. Respondent acknowledges that any contract executed with respect to the provision of
professional services or extraordinary unspecifiable services must comply with all applicable
affirmative action and similar laws. Respondent hereby agrees to take such actions as are
required in order to comply with such applicable laws.

Signed:

Printed:

Title:

* |f a joint venture, partnership or other formal organization other than a natural person is submitting a Qualification
Statement, this Letter of Qualification must be signed by an individual with the legal authority to bind the organization.
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